
STUDENT NATIONAL PHARMACEUTICAL ASSOCIATION
University of Louisiana-Monroe College of Pharmacy Policies and Procedure

PURPOSE

SNPhA is an educational service association of pharmacy students who are concerned
about the profession of pharmacy, healthcare issues, and the poor minority representation
in these areas. The purpose of SNPhA is to plan, organize, and coordinate and execute
programs geared toward the improvement of the health, educational, and social
environment of minority communities.

OBJECTIVES

A. To offer student members the opportunity to develop leadership and professional skills.
B. To educate students about and promote active participation in national healthcare issues.
C. To develop the role of the minority health professionals as vital members of the

healthcare team.
D. To develop a positive image of minority health professionals within communities.
E. To educate communities on better health practices and to increase their awareness and

understanding of diseases.

ARTICLE I. NAME

The University of Louisiana Monroe (ULM) chapter of the Student National
Pharmaceutical Association (SNPhA) shall be called University of Louisiana Monroe –
Student National Pharmaceutical Association (ULM-SNPhA).

ARTICLE II. PURPOSES

ULM-SNPhA shall have the following purposes:

A. To promote the interests SNPhA members;
B. To define the future role of minority health professionals in the community;
C. To develop a positive on better
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I. Serve as alternate chapter delegate, or chapter delegate if no one is appointed, at regional
and/or national SNPhA conferences.

J. Maintain a file (electronic preferred) of administrative materials to be passed on to the
succeeding President-Elect

Section 3. Vice-President Duties:

1. Plan professional programs and projects (e.g. plan a new member training day, ensure
presence of advisor/faculty member are events where clinical screenings are being
performed, etc.)

2. Track initiative chair activity and participation in CIC challenges, CIC reports, and
monthly initiative webinars

3. Step in for monthly initiative webinars in the absence of a chair to ensure at least 2 ULM
SNPhA members are in attendance

4. Develop at least one professional club-wide activity per semester
5. Assistant to the president, assumes the president’s role and responsibilities in her/his

absence
6. Responsible for the complete process of requisitions and submit the appropriate person
7. Establish contact with the chapters’ partner on an on-going basis
8. Maintain a file (electronic preferred) of administrative materials to be passed on to the

succeeding Vice-President

Section 4. Secretary Duties:

A. Keeper of minutes for all official meetings
B. Responsible for all outgoing and incoming chapter correspondence
C. Checks the chapter mailbox if needed, reporting its contents to the general membership

and responding if applicable
D. Submit to the chapter a copy of the minutes within 48 hours after each meeting
E. Maintain a file (electronic preferred) of administrative materials to be passed on to the

succeeding secretary

Section 5. Treasurer Duties:

A. Fundraising and Finance Organizer
B. Keeps an accurate and positive record, either in ink or electronic, of all financial

transactions of the chapter
C. Combine a monthly financial report which contains an exact statement of income,

disbursements, and current balance
D. Presents financial report during chapter meetings
E. Works with other members of the executive board in devising a chapter budget
F. Distributes budgeted money for ULM-SNPhA events (cut checks, make deposits, etc.)
G. Update the chapter budget by the end of each week based on any transactions made
H. Deposit and disburse all funds
I. Write a receipt for all cash and check payments received
J. Write and sign checks





A. Plan and direct all fundraising projects, both for profit and not-for-profit, for fall and
spring fundraisers

B. Communicate with advisors for approval on fundraisers
C. Obtain official approval and coordinate planning of fundraisers through the ULM COP

Council Secretary
D. Collect funds for fundraising and work with the treasurer to appropriately track and

deposit funds
E. Maintain a file (electronic preferred) of administrative materials to be passed on to the

succeeding fundraising chair

Section 9. P1 Liaison Duties:

A. Bridge communication between the present year’s P1







ARTICLE VI. INITIATIVE CHAIR DUTIES

Section 1. Bridging the Gap:

A. Secure a guest speaker for at least two meetings. All guest speakers should be presented
to and approved by the executive board and current advisor before reaching out to any
potential speaker

B. Organize at least two Chapter Achievement Partner (CAP) call with at least two other
SNPhA chapters.

C. Must meet SNPhA requirements as outlined by national office
D. Organize social events/joint socials with other professional pharmacy organizations
E. Must attend conference calls. If unable to attend, must ensure the attendance of 2

members to represent the Bridging the Gap initiative.
F. Twenty-four-hour notice must be given to the VP if a chair is not going to be present on

the conference call.
G. Update the Chapter on any CAP related information

Section 2. Chronic Kidney Disease:

A. Responsible for developing and implementing two outreach events per semester
B. Must meet SNPhA requirements as outlined by national office

a. He/she must send an email and receive approval by the VP at least two weeks
PRIOR to event date. The current chapter president and chapter advisor should be
CC’d on all email communications. Once an event has been approved by VP and
current advisor, the chair is responsible for adding all applicable event
information to the sign-up sheet

C. Must attend conference calls. If unable to attend, must ensure the attendance of two
members to represent the Chronic Kidney Disease initiative.

D. Twenty-four-hour notice must be given to the VP if a chair is not going to be present on
the conference call

Section 3. Fighting Diabetes:

A. Responsible for developing and implementing two outreach events per semester
B. Must meet SNPhA requirements as outlined by national office

a. He/she must send an email and receive approval by the VP at least two weeks
PRIOR to event date. The current chapter president and chapter advisor should be
CC’d on all email communications. Once an event has been approved by VP and
current advisor, the chair is responsible for adding all applicable event
information to the sign-up sheet

C. Must attend conference calls. If unable to attend, must ensure the attendance of two
members to represent the Fighting Diabetes initiative.

D. Twenty-four-hour notice must be given to the VP if a chair is not going to be present on
the conference call

Section 4. Legislative:





CC’d on all email communications. Once an event has been approved by VP and
current advisor, the chair is responsible for adding all applicable event
information to the sign-up sheet.

C. Must attend conference calls. If unable to attend, must ensure the attendance of two
members to represent the Power to End Stroke initiative.

D. Twenty-four-hour notice must be given to the VP if a chair is not going to be present on
the conference call.

Section 8. Remember the Ribbon:

A. Responsible for developing and implementing two outreach events per semester
B. Must meet SNPhA requirements as outlined by national office

a. He/she must send an email and receive approval by the VP at least two weeks
PRIOR to event date. The current chapter president and chapter advisor should be
CC’d on all email communications. Once an event has been approved by VP and
current advisor, the chair is responsible for adding all applicable event
information to the sign-up sheet.

C. Must attend conference calls. If unable to attend, must ensure the attendance of two
members to represent the Remember the Ribbon initiative.

D. Twenty-four-hour notice must be given to the VP if a chair is not going to be present on
the conference call.

ARTICLE VII. Breach of Responsibilities

If an officer, initiative chair, or member fails to comply to the responsibilities outlined in the
aforementioned sections, they may incur consequences based on the judgment of the chapter
president and/or advisor.

A. 1st offense: Documented verbal/written reprimand stating the breach of responsibilities
from current president.

B. 2nd offense: Documented verbal/written conference with current chapter advisor and
president.

C. 3rd offense: Removal of individual from their office/chair position or membership within
the organization.

ARTICLE VIII. MISCELLANEOUS

Section 1. Chapter Report:

The chapter shall conduct business and hold chapter meetings for its members. The
chapter is encouraged to submit at least one ARTICLE per membership year to the
national newsletter (Signatura). Each chapter shall adopt such bylaws and rules or
procedures, as it deems necessary or desirable to conduct business. Each chapter is
required to submit a bimonthly report (October, December, February, April) to their
respective regional facilitators, which includes a summary of their present and/or
upcoming activities. In addition, they must submit an Annual Report at the end of May
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Section 3. Regional Meetings:

Two regional meetings are held each year for the SNPhA chapters and members in each
region. The regional meetings are divided by Regions I & II and Regions III, IV, & V. A




