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I. Faculty and Staff  
  

Faculty Responsibility for Determining and Implementing Academic Standards  
Each faculty member is expected to be collegial, adhere to the ULM DPT Workplace 

Commitment, participate in shared governance at the Program, College, and/or University level, 

and be an engaged citizen of the University through participation in the functional and 

ceremonial life of the institution.   

  

Teaching is a major responsibility of the faculty, and this encompasses course development, 

organization, selection of assignments and preparation for class, assessment activities including 

testing, timely notification of student progress, and assistance for individual students. In addition 

to individual course preparation, the faculty participates in overall curriculum evaluation and 

revision according to changes and trends in the field of physical therapy, health care, and 

education.   

  

The faculty also participates actively in mentoring and coaching for the academic welfare and 

professional development of the students. This involves meeting(s) and electronic and personal 

communication with students each semester for mentoring and coaching.   

  

Faculty are expected to be active in scholarly endeavors which contribute to the body of 

knowledge of physical therapist practice and/or education, as required by ULM and CAPTE. The 

hallmark of scholarly activities is the process of peer review and dissemination.  



number of students taught, level of course (undergraduate, graduate, or mix) other special 

assignments, etc.”  

  

Additionally, due to the diversity of programs at ULM, developing a workload policy that fits 

every situation is challenging, thus faculty workload should be defined at the unit level and 

approved by the Dean and Vice President for Academic Affairs. Recognizing and respecting the 

demands that activities place on a faculty member’s time, however, a fair and equitable faculty 

workload policy (ULM Faculty Workload Policy) was developed following these guiding 

principles:  

a. The educational needs of students and the achievement of the University mission 

statement must be a priority.  

b. A workload policy must provide a systematic, yet flexible method of determining 

tangible faculty work effort and provide support to unit heads in the faculty evaluation 

process.   

c. The workload policy ensures that no single faculty member experiences a greater 

workload burden without recognition of that greater burden and justification for the 

same.  

d. The workload policy provides guidelines for a fair and equitable assignment of workload 

for all faculty members.   

e. The workload policy provides a consistent means of reporting faculty workload which is 

closely tied to faculty development and evaluation.  

  

The criteria for faculty workload encompass three areas: teaching and teaching related activities, 

intellectual and scholarly activities, and service activities. Definitions and examples can be found 

in the Faculty Workload Policy.  

 

ULM DPT Workload Criteria  

 

The ULM DPT program will follow the policy and procedure guidelines found in the University 

of Louisiana Monroe Faculty Workload Policy, Policy # AA003.1 with the following addendums 

made to the sections listed below.  

1. Teaching and Teaching-Related Activities 

a. Each tenured or tenure track faculty member is expected to have a minimum 

of 12 hours of student instructional contact hours (synchronous or 

asynchronous learning activity, lectures, presentations, team-based learning, 

or examinations) each fall/spring semester and 6 hours of student 

instructional contact hours each summer semester (for 12-month faculty 

only) (24 per year for 9-month employees and 30 per year for 12-month 

employees). Including teaching-related activities, this equates to a minimum 

of 24 hours per week each semester.  

b. Each instructor/non-tenure track faculty member is expected to have a 

minimum of 15 student contact hours each semester (30 per year). Including 

teaching-related activities, this equates to 30 hours per week.  



 

For every one hour of class work such as synchronous or asynchronous learning 

activities, lectures, presentations, team-based learning, or examinations faculty 

members are allotted 1 hour of credit to allow time for course preparation, grading, 

advising, and meeting with students.  

 

2. Intellectual and Scholarly Activities 

All university faculty are considered academic scholars and are thus expected to 

pursue some form of intellectual or scholarly activity. This could include traditional 

journal publications, conference presentations, paper and poster presentations, the 

pursuit of an advanced degree, and the many other forms of intellectual activities. 

All DPT program core faculty must produce a minimum of one peer-reviewed 

disseminated scholarship product every 2 years of academic service. New faculty 

(less than five years as a core faculty) must provide evidence of a scholarship 

agenda that meets CAPTE’s expectations and one accomplishment within the 

first three years as a core faculty member.  Generally, all faculty are expected to 

dedicate a minimum of 5% of their time (equating to 2 hours per week) towards 

intellectual and scholarly activities.  

3. Service Activities 

Faculty provide a variety of valuable and impactful service activities both within and 

outside of the University. To support faculty governance, student organizations, 

policy development and many other external forms of service, all faculty members 

are expected to perform some level of service. Included in this category is 

professional, university, and community service as it relates to one’s position at 

ULM. At a minimum, each faculty member should dedicate a minimum of 5% of 

their time (equating to 2 hours per week) towards service activities.  

 

Workload Suggestions 

 

Faculty Type: Teaching: Scholarship: Service:  

Non-tenure 

track/Instructors 

75-80% 5-20% 5-20% 

Tenure track/ Tenured 60-75% 5-20% 5-20% 

 

 

In accordance with the University of Louisiana (UL) system policy, exceptions and adjustments 

such as higher minimums for faculty who are engaged in instructional activities only, and 

allowance of lower instructional assignments for scholarly activities and other factors such as 



“special accreditation requirements, nature of the subject taught, etc, are anticipated. These 

adjustments must be approved by the DPT program director and Dean of the College.  

 

Assignment of Workload Expectations 

Given that regula



consideration for employment and that employees are treated fairly during employment, i.e., 

transfer, promotion, recruitment, advertisement, layoff, termination, rates of pay, forms of 

compensation, tenure, selection for training, and other employment practices. For more 

information, see the ULM Equal Employment Opportunity Policy.  

  

Due Process  

In the event that concerns are expressed about the competency and effectiveness of a tenured 

faculty member, the President of the University will appoint an ad-hoc committee of at least 

three tenured faculty members who will hear charges brought against a faculty member for 

termination of contract, discharge, or demotion in academic rank. The principles of due process 

will be applied in such matters:   

¶ The administrator bringing charges against the faculty member must notify that 





 

Informal Complaints:  

Before making written complaints, students are encouraged to seek resolutions by discussing 

them informally with the relevant faculty or staff member who is most associated with the 

matter. A faculty or staff member with whom a concern is raised by a student is expected to deal 

with the matter in an open and professional manner and to take reasonable and prompt action to 

try to resolve it informally. A student who is uncertain about how to seek informal resolution of a 

concern is encouraged to seek advice from the Office of Student Services located in the Student 

Center 239.  

  

Formal Complaints:  

Where it has not been possible to resolve a concern informally, a student may make a formal 

complaint. A student who wishes to make a formal complaint must submit it in writing on the 

prescribed incident form located on the Student Affairs website at: 

https://publicdocs.maxient.com/incidentreport.php?UnivofLouisianaMonroe. The written 

complaint must be submitted within thirty (30) calendar days after the occurrence of the action or 

matter.  

The Dean or Director who receives a complaint must acknowledge it in writing within three (3) 

working days to the complainant. He or she must also report the complaint to the relevant 

college, department, or division office and must maintain a file of all documentation in relation 

to the consideration of the complaint. The Dean or Director must ensure that any staff member 

named in the complaint receives a copy as soon as practicable. The Dean or Director must 

consider the complaint in accordance with the principles of fair play and must ensure that all 

parties to the complaint are accorded the full benefit of those principles. The process may include 

meetings with relevant staff and/or the c

https://publicdocs.maxient.com/incidentreport.php?UnivofLouisianaMonroe


Department of Human Resources staff must be authorized by the Associate Vice President for 

Human Resources, or the President.  

  

Policies Related to Staff  

Please see the Unclassified Staff Handbook on the ULM website for information on policies 

related to staff.   

https://www.ulm.edu/hr/documents/ulm-

/hr/documents/ulm-unclassified-staff-handbook-2021.pdf
mailto:accreditation@apta.org
mailto:ulmdpt@ulm.edu
/dpt/program/index.html


The two types of tenure status for full-time faculty at the rank of Assistant Professor or above are 

tenured and tenure-track. Tenured faculty have been awarded an indeterminate appointment. 

Tenure-track faculty serve a probationary period while preparing to apply for tenure.  

 

*Criteria for Appointment or Promotion as Academic-Tenure Track Pathway 

Assistant Professor Associate Professor Professor 

Qualifications: 

Academic or clinical doctoral 

degree (PhD, DPT, etc.) 





Continued community 

service. 

*Adapted from Louisiana State University Health Sciences-Shreveport, Faculty Appointments, 

Promotion, and Tenure Policy 

-Promotion-  

The procedure for evaluating a faculty member’s application for promotion will be the one in 

force at the time of application.   

a. The program director will appoint a School Faculty Promotion Committee comprised of 

at least three tenured faculty from the applicant's program at or above the rank for which 

the applicant is applying. For example, only full professors may serve if the application is 

for promotion to full professor.  

b. If there are not at least three tenured faculty members of appropriate rank in the 

applicant’s discipline or related discipline, the Program director, in conjunction with the 

faculty member, will identify other non-administrative tenured faculty of appropriate 

rank from closely aligned programs/disciplines to serve on the School Faculty Promotion 

Committee. Committees formed in this way require separate approval by the academic 

dean and the VPAA.   

c. The program director 





Self-Evaluation: The faculty member will submit a completed discipline-specific self-evaluation 

to the program director/department head/program director at the designated time before the 

evaluation.  

  

Student Evaluations: Student evaluations are a tool for faculty to continually improve as 

teachers and mentors.  

  

Administrator Evaluations: Faculty have an annual opportunity to formally and anonymously 

evaluate their immediate supervisors and other administrators which may include program 

directors, associate deans, deans, the Vice President for Academic Affairs, and the University 

President. Faculty may be asked to participate in a 360° evaluation for one or more 

administrators. If selected, participation is a requirement for merit raise consideration. The 

administrator and administrator's direct supervisor receive the cumulative evaluation. The dean, 

director or VP will conduct the annual evaluation of each administrator under his/her direct 

supervision and will notify the administrator in writing of the summary of the evaluation.  

  

Program Director/Department Head/Program Director Evaluation and Conference: The 

Program director/department head reviews the documents submitted by the faculty, completes a 

written evaluation, and schedules a conference with the faculty member to discuss the 

evaluation. Honest discussions of performance are essential for this conference to be useful. 

During this time, the faculty member’s goals for the next year should be established.  

Faculty are required to complete all requested evaluations to be eligible for salary and/or merit 

raise adjustments.  

  

Teaching: Supervisor's evaluations, student evaluations, and, in some academic areas, where 

applicable, faculty peer-review, contribute to the evaluation of teaching. Faculty should exhibit 

competence and diligence in the classroom, employ effective teaching strategies, and exhibit 

productive student interactions. Faculty should also adhere to University classroom and course 

policies, keep scheduled office hours, and participate in University-sponsored faculty 

development.  

  

Research and Scholarship: Each program should develop annual research and scholarship 

expectations or guidelines for faculty as related to tenure and promotion. Examples are peer-

reviewed publications/submissions, research and professional presentations, grant applications, 

creative works, and other discipline related activities such as reviewing, editing, curriculum 

development, and advanced clinical practice. These guidelines should also include service on 

graduate advisory or thesis/dissertation committees and mentoring new faculty.   

  

Service: Faculty serve on University, College, and or Program committees and use appreciative 

advising to effectively mentor and advise students. Faculty may also participate in community 

service and discipline-related professional service.  

  

University Citizenship: University citizenship includes participating in University-, College-, 

and Program-sponsored events and recruiting activities, attending faculty meetings, following 

University policies, and exhibiting collegial demeanor, collaboration, and student rapport.  



  

ULM DPT Program Specific Faculty Evaluation  

In addition to the above evaluation criteria, ULM DPT Faculty will also be assessed on their 

abilities to withhold the Program’s core values which are Integrity, Inquisitiveness, Cultural 

Humility, Collaboration, Adaptability, and Accountability.  

  

Participation of Core Faculty in Governance  

Shared governance is vital to higher education. Faculty and staff have an opportunity to 

participate in this process by actively serving as a member of a university committee or council. 

The University Committees and Councils are appointed to bring together responsible people 

selected from the various departments and divisions, including students, for the general good of 

the University. Each committee and council have the responsibility of continually reviewing 

practices and policies in its area of concern, as well as performing specifically designated duties.  

  

Adjunct Faculty  

Adjunct faculty (also known as associated faculty by CAPTE) include those persons who teach 

one or more of the courses in the DPT Program but do not hold a ranked faculty appointment 

within the program. The adjunct faculty may be licensed and practicing clinicians, faculty 

members from other units within the university, faculty members from other universities, or 

persons with expertise not represented within the ranked faculty. Their responsibilities may 

include classroom and laboratory teaching, tutorial facilitator, physical therapy practical 

exam/skill check participant, evaluator, or grading.  

  

Adjunct faculty are welcome to attend the biweekly Faculty Planning Meeting but do not have 

voting rights. Adjunct faculty who have major instructing or course coordinating assignments in 

the Program are included in the distribution lists for regular E-announcements to the core faculty 

and have access to agendas and minutes for Faculty Planning Meetings.  

  

Clinical Education Faculty  

Please see ULM DPT Clinical Education Handbook for an extensive understanding of the ULM 

DPT Clinical Education Program. Access all program handbooks on the ULM DPT website 

here.   

  

Clinical Education Participants   

Director of Clinical Education/Assistant Director of Clinical Education:  

The Director of Clinical Education (DCE) and/or Assistant Director of Clinical Education 

(ADCE) have several duties in the Department of Physical Therapy Education, but the primary 

roles are the following:   

¶ Manage and coordinate the clinical education program at the academic institution.   

¶ Determines the course grade for all students.   

¶ Coordinate student placements at clinical sites.   

¶ Communicate with clinical educators about the academic program and student 

performance.   

¶ Maintain information on clinical education sites.   

/dpt/related-handbooks.html




Clinical Instructor and the student will meet with the DCE/ADCE or core faculty member, both 

separately and together.   

   

These visits are documented in Exxat or alternative platform, the software management system 

used to house all clinical site information. Students will provide feedback regarding the clinical 

site and experience via the APTA’s Physical Therapy Student Evaluation (PTSE) documents, 

which are in Exxat or alternative platform.  

  

Clinical Instructor Qualifications, Responsibilities, and Tools  

Clinical Instructor Qualifications and Responsibilities:   

The Program determines that Clinical Instructors are competent, effective, and licensed physical 

therapists, with a minimum of one-year full-time post-licensure clinical experience. This is done 

by talking with the SCCE/CCCE prior to obtaining the clinical placement. Interviews with the CI 

at midterm and/or during clinical site visits are also part of the assessment process to determine 

effectiveness. Dialogue includes questions about the CI’s teaching style, their ability to provide 

student feedback, and strategies used to identify and address any challenges. The school 

communicates with the SCCE/CCCE and the CI at various intervals to determine how effective 

they are as role models and clinical teachers. To assist in this assessment, information in Exxat or 

alternative platform and written/verbal communication are also examined.  

To ensure that the Clinical Instructor meets all expectations in the Clinical Education Handbook, 

the program will provide this document to the facilities and discuss the expectations with each of 

the clinical partners. This is done both with new facilities wishing to be involved in the program 

and on an on-going basis with established facilities. This is a venue to provide continuing 

education content and to discuss expectations of the Clinical Education Team for the upcoming 

year.   

Information regarding effectiveness is captured during midterm meetings, during scheduled 

meetings (in-person, phone and electronic), and at the completion of experience, via the CPI 

Web student comments and through Exxat or alternative platform.   

Expectations for Clinical Instructor Qualifications  

Rights and Responsibilities: Clinical Instructor   

The following are rights and responsibilities afforded to the Clinical Instructor:   

1. The Clinical Instructor’s primary responsibility is excellence in patient care.   

2. The Clinical Instructor is responsible for providing the student with appropriate 

supervision, coaching, and opportunities to improve performance.   

3. The Clinical Instructor is responsible for assessing the student's ability to practice 

competently, safely, ethically, and legally as appropriate to the student’s level of 

education.   

4. The Clinical Instructor is responsible for documenting objective and subjective data 

regarding student performance and discussing the assessment with the student and 

DCE/ADCE in a timely manner. The final assessment is to include information regarding 

a student’s level of competency based on the facility’s standards. This is done by utilizing 

the CPI and other forms of assessment.   

5. The Clinical Instructor has the right to regular consultation with the DCE/ADCE on 

issues, such as problem resolution and communication development.   

6. The Clinical Instructor has the right and responsibility to terminate a clinical experience 

if there is evidence of patient endangerment or other issues that might jeopardize the care 



or well-being of patients. Any permanent action of this nature must be carried out in 

collaboration with the DCE/ADCE and the site SCCE/CCCE.   

7. The Clinical Instructor may be eligible to receive discounts for continuing education 

courses sponsored by ULM or by clinical education companies that have agreed to 

provide discounts to ULM faculty including Clinical Instructors.   
  

  

II. Students  

Equal Opportunity and Nondiscrimination for Prospective/Enrolled Students   

Sexual Harassment or Gender-Based Discrimination  

ULM does not discriminate, or tolerate discrimination, against any member of its community on 

the basis of sex (including pregnancy, sexual orientation, or gender identity) in matters of 

admissions, employment, or in any aspect of the educational programs or activities it offers. As a 

recipient of federal financial assistance for education activities, ULM is required by Title IX of 

the Education Amendments of 1972 to ensure that all of its education programs and activities do 

not discriminate on the basis of sex. Furthermore, Title IX prohibits sex discrimination to include 

sexual misconduct, sexual violence, sexual harassment, and retaliation. 

Sexual harassment, sexual assault, dating and domestic violence, and stalking are forms of sex 

discrimination, which are prohibited under Title IX. Furthermore, ULM’s Sexual Misconduct 

and Power Based Violence Policy prohibits all types of sexual misconduct, including sexual 

exploitation and power-based violence. This policy also prohibits retaliation against any person 

opposing sex discrimination, sexual misconduct and power-based violence or participating in any 

sex discrimination, sexual misconduct and power-based violence investigation or complaint 

process internally or externally. 

If you encounter sexual harassment or gender-based discrimination, sexual misconduct, or 

power-based violence please contact the Title IX Coordinator at 318-342-1004; you may also file 

a complaint online, 24 hours a day, at: www.ulm.edu/titleix.  

  

Background and Drug Screen Information  

ULM DPT Program follows the College of Health Science student background check and drug 

screen testing policy which can be found at the following link:  

https://webservices.ulm.edu/policies/download-policy/791   

  

Procedures for the Use of Individuals in Demonstrations and Practice for Educational 

Purposes  

When individuals are asked to volunteer for demonstrations and practice for educational 

purposes in on-site or off-site labs/lecture, the following procedures should be utilized:  

¶ Complete the ULM DPT Program Participation Consent Form for all participants.   

¶ Additional forms may be completed per off site facility requirements.  

¶ An adequate number of faculty members will be present at all times in all                 

lab/lecture situations to ensure safety of all participants while performing activities.  

¶ The participant must be informed that they may ask questions at any time.   

http://www.ulm.edu/titleix
https://webservices.ulm.edu/policies/download-policy/791




student of the time and place where the records may be inspected. If the records are not 

maintained by the University official to whom the request was submitted, that official shall 

advise the student of the correct official to whom the request should be addressed.   



Calibration and Safety Check of Laboratory Equipment and Use/Maintenance of 

Equipment  

University of Louisiana Monroe Doctor of Physical Therapy Program space and equipment 

resources are critical to the teaching and research mission of the program, and should be cared 

for by all students, faculty, and staff. The Associate Program Director is responsible for 

scheduling annual preventive maintenance checks of equipment and calibration. Faculty should 

report damaged, broken, or malfunctioning equipment to the Associate Program Director 



documentation provided by the student. The Director of the Counseling Ce

mailto:kfoster@ulm.edu
/counselingcenter/special.html
https://www.osha.gov/etools/hospitals/clinical-services/physical-therapy/


  

Governing the Storage and Use of Any Hazardous Materials  

The majority of the hazardous chemicals used and stored at the University of Louisiana at 

Monroe are normally below the reportable quantities as prescribed by the Environmental 

Protection Agency and the Louisiana Department of Environmental Quality. In keeping with the 

intent of the Right-to-Know legislation, ULM has established the Hazardous Communication 

Program (29 CFR 1910.1200) and OSHA Laboratory Standard (29 CFR 1910.1450- Chemical 

Hygiene Plan). These programs are implemented to provide appropriate knowledge to students, 

faculty, visitors, and employees of proper safety practices when working in areas where exposure 

to hazardous chemicals is a safety consideration.  

  

PURPOSE  

The purpose of the hazard communication program is to effectively inform ULM employees of 

all potential or existing chemical hazards. The method used to effectively inform employees 

includes:  

1. Safety Data Sheets (SDS)  

2. Container labeling and other forms of warning  

3. Employee education and training  

Proper handling, storage, and disposal requirements are outlined in the Chemical Hygiene Plan 

located in the ULM Environmental, Health, and Safety Manual. Personal Protective Equipment 

for Hazard Communication can be found here.  

  

DETERMINING CHEMICAL HAZARDS  

Foremen, supervisors, lab managers or their representatives shall:  

1. Compose and maintain an up-to-date list of all hazardous materials in his/her 

area of responsibility.  

2. Provide the list of hazardous materials to the Environmental Health and Safety 

Office with appropriate updates, at least annually.  

3. Ensure all hazardous materials are properly labeled.  

4. Provide safety instructions to employees/students covering proper handling, 

health considerations, storage, emergency response and disposition of 

hazardous material using the information provided by chemical manufacturers 

and distributors on material safety data sheets (SDS).  

  

Safety Regulations and Emergency Procedures 

Exposure Control Plan   

Part of the OSHA Bloodborne Pathogens Standard requires that this plan include a schedule and 

methods of implementation for the various requirements of the standard. Employees in the 

positions affected by the bloodborne pathogens standard receive an explanation of this Exposure 

Control Plan (ECP) during their initial training session. All affected employees also receive this 

information in required annual refresher training. All employees have an opportunity to review 

this plan at any time during their scheduled work hours by contacting their department safety 

coordinator or by contacting the Environmental Health & Safety Officer. If requested, the 

Environmental Health & Safety Department will provide an employee with a copy of this plan 

free of charge within fifteen days of the request.  

  

/safety/documents/ppe_for_hazcom.pdf


/safety/building_inspection_instructions.html


appropriate.  When issues and problems are found please be sure to use the comments section of 

the form to specifically identify the problem.  The specific location and a good description of the 

problem are extremely helpful in getting the problem addressed. If a work order has been issued 

to correct the problem, please note the work order number in the comment section.  

For more specific information on what each question in the form is about please see the 

following below:  

Fire Safety and Emergency Equipment  

Building and Office Safety  

Electrical Safety and Storage Methods  

Other Building Safety Issues & Concerns  

  

Clinical Education Experiences, HIPAA, and a Patient’s Right to Refuse Treatment  

Please see ULM DPT Clinical Education Handbook for an extensive understanding of the ULM 

DPT Clinical Education Program. Access all program handbooks on the ULM DPT website 

here.  

  

The ULM DPT clinical education program comprises four part-time Integrated Clinical 

Experiences (ICE) titled Integrated Clinical Experience I, II, III, and IV and four full 

time clinical education experiences titled Professional Education I, II, III, and IV. Of the four 

professional education experiences, students are required to complete at minimum one In-patient, 

one Outpatient, and one Rural clinical experience in order of availability. The ULM DPT 

program also offers an optional Professional Education Experience to occur in the final half of 

the Spring Semester of the Third year in the PHYT 6870 Independent Study elective course. This 

may be used as a make-up session or an opportunity to gain additional experience in an area of 

interest. If a student chooses to enroll in this course and would like to use that time for additional 

clinical exposure, the DCE will need a minimum of a 6-month notice. The optional time in the 

clinic is not a required clinical course, therefore placement is not granted and is assigned on a 

first come first serve basis.   

  

The following clinical settings are of interest to the ULM DPT program: Acute Care/Inpatient 

Hospital Facility/Acute Rehabilitation, Home Health, SNF/Nursing Home/Sub-acute 

Rehabilitation, Outpatient Hospital, Occupational Health Facility, Outpatient Private Practice, 

Rehabilitation/Sub-acute Rehabilitation, and Pediatric.       

The clinical education experience timeline is as follows:      

¶ Integrated Clinical Experience I occurs in the Fall of the First year:       

o Coordinates with Functional Anatomy I Course- Musculoskeletal System       

o Clinical Experience Focus: Musculoskeletal           

o Students are required to complete a reflective practice assignment to reflect on lab 

assignments and clinical experiences.     
  

¶ Integrated Clinical Experience II occurs in the Spring of the First year:        

o Coordinates with Functional Anatomy II Course- Neurological System       

o Clinical Experience Focus: Neurological     

o

sT00000912 0 612 792 re
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/safety/building_inspection_instructions.html#Fire%20Safety%20Conditions
/safety/building_inspection_instructions.html#Building%20Safety
/safety/building_inspection_instructions.html#Electrical%20Safety
/safety/building_inspection_instructions.html#Other
/dpt/related-handbooks.html


¶ Integrated Clinical Experience III occurs in the Summer of the First year:        

o Coordinates with Clinical and applied Exercise Physiology II and Therapeutic and 

Innovative Modalities courses       

o Clinical Experience Focus: Exercise Prescription and Therapeutic Modalities       

o Students are required to complete a reflective practice assignment to reflect on lab 

assignments and clinical experiences.     

¶ Professional Education I occur in the Fall of the Second year: (Inpatient, Outpatient, or 

Rural setting)       

o 10-week 



o 10-week full-time clinical education experience        

o Students will work under the supervision of a licensed physical therapist (CI).       

o Students are expected to work with patients across a wide spectrum of 

pathologies, injuries, and functional deficits to integrate and apply knowledge 

obtained through didactic coursework and laboratory practice into the clinical 

environment.        

o Students are required to submit goals and a reflective essay as well as present 

an in-service or training on a topic agreed upon by both the CI and the student.       

     

¶ Optional Professional Education Experience occurs in the final half of the Spring of 

the Third year:       

o Student must locate and secure clinical site, if a new contracted site, student must 

follow the new contract process with DCE assistance.        

o Setting of choice unless a specific setting make-up session is needed.        

o 6-week full-time clinical education experience.    

o Students will work under the supervision of a licensed physical therapist (CI).       

o Students are expected to work with patients across a wide spectrum of pathologies, 

injuries, and functional deficits to integrate and apply knowledge obtained 

through didactic coursework and laboratory practice into the clinical 

environment.        

o Students are required to submit goals and a reflective essay.  

o Students are required to complete a weekly planning form. Form and instructions  

o  are found in ULM DPT Clinical Education Handbook.  

o The End of Week 1 Questionnaire is to be completed by students by the end of   

o the first week of each clinical experience. The completed form is to be uploaded  

o to Exxat or alternative platform and emailed to the DCE in the ULM DPT Clinical 

Education Handbook.  

  
Compliance:  

There is an expectation that by agreeing to a placement, the student also agrees with the clinical 

education facility rules and regulations. They must comply with additional requirements 

including, but not limited to, background checks and drug testing. Failure to comply with these 

regulations will not only remove the student from consideration for that placement but may 

substantially limit the availability of future clinical education experience options.  

Clinical Attendance:  

Professional education experiences provide the student with the opportunity to apply theory in 

the practice of physical therapy. It is vital that the students take every opportunity to practice. 

Clinical practice is an essential part of physical therapy education, in both the quality of time and 

the number of hours. A clinical failure may result due to lack of attendance or excessive 

tardiness. Students must report their absences to the clinical instructor and the DCE.    

A. Students are expected to attend every day of the professional education experience.   

B. Students are allowed one day of absence for each full-time clinical. These days are to be used 

only for illness, emergency, or death in the family. Additional days missed for illness or other 

approved reasons must be made up during the current professional education experience.    

C. Students observe the holidays of the facility and not of the program unless otherwise 

notified.   





¶ A description of distinguishing physical characteristics, including height, weight, 

gender, race, hair and eye color, presence, or absence of facial hair (beard or 

mustache), scars, and tattoos  

¶ 



  

Students have unlimited access to dedicated laboratory spaces outside of scheduled class time for 

the practice of clinical skills via card swipe access.  

  

Student Retention, Progression, and Dismissal  

  

Student retention: 

 



  

Student remediation:   

The first level of the remediation process is activated when a student receives a grade of <70% 

on a didactic exam, Comprehensive Exam, Competency Skills Check, or Practical Exam, fails a 

safety item on a Competency Skills Check or Physical Therapy Practical Exam (PTPE), or fails 

to meet the minimum performance expectations on a clinical performance tool. 

A student receiving an unsatisfactory grade on a didactic exam will meet with the instructor to 

discuss those areas of deficit and how to best prepare for the next examination. An unsatisfactory 

grade on a PTPE will need to be remediated during the testing period of time. The student will be 

permitted one additional make-up PTPE/Practical Exam to achieve a satisfactory grade. 

Regardless of the grade on the remediation exam, the maximum the student can achieve is a 

grade of B. Students who are unable to successfully remediate will receive a failing grade in the 

associated course and be placed on academic suspension.    

The second level of the remediation process is activated when a student earns a grade of C in a 

course and is initiated by the Program Director and Course Coordinator. The student must sign 

an Acknowledgement of Course Remediation Process which can be found in the ULM DPT 

Student Program Handbook. An Individualized Professional Development Plan (IPDP) is 

developed and outlines the format, content, and evaluation methods, along with the timeline for 

expected completion. The IPDP can be found in the ULM DPT Student Program Handbook. 

Completion of the course remediation must occur prior to the end of the first week of the ensuing 

semester following receipt of the course grade of C and is confirmed by the Program Director 

and Course Coordinator. If remediation is unsuccessful, the student may be permitted one 

additional remediation attempt at the discretion of the Program Director and the ASC. If a 

student is unsuccessful after the second remediation attempt, they will be suspended from the 

program.  

 

Academic suspension:  

The student on academic suspension may appeal the grade in accordance with the ULM Appeal 

Process detailed in the DPT Student Program Handbook or apply for readmission to the program 

the next academic year, as described in the DPT Student Program Handbook.  Students placed on 

academic suspension (including those that were unsuccessful in the grade appeal and/or the 

remediation processes; and/or PHYT 6870 Independent Study) have the option to re-apply for 

the next application cycle; must be re-accepted into the program; and also, be in good standing as 

demonstrated by three (3) positive letters of faculty support.  Program admission of all 

suspended students will be determined on a case-by-case basis and is contingent upon 

availability of program seats, availability of clinical placement spots, and overall program 

resources.  An amended program of study will be collaboratively developed by the Program 

Director, Director of Clinical Education, core faculty, and the re-admitted student.  Students will 

only be allowed one opportunity to gain readmission to the program. After a student has been 

admitted to the program on two occasions, and dismissed twice, the student will no longer be 

eligible to apply to the ULM DPT program.   
  

If a student fails a Competency Skills Check because of safety-related issues or fails to achieve at 

least 70%, they are permitted to retake the skills check a second time and must seek additional 

help (available from the course coordinator) and practice the skills prior to arranging to retake 

the Competency Skills Check. If a student fails to pass on the second attempt because of safety-



related issues or fails to achieve at least 70% for the skills, the student will receive a failing grade 

in the course and will be placed on academic suspension.   

If a student earns <70% or fails a safety item on a Physical Therapy Practical Examination, the 

student will be required to complete a Practical Development Plan Agreement, located 

in Appendix B of the ULM DPT Student Program Handbook, in collaboration with the course 

coordinator prior to a second attempt. The course coordinator and faculty content experts are 

available to the student for additional guidance and mentoring. The second attempt on a Physical 

Therapy Practical Exam must be completed by the end of finals week. If a student fails the 

Physical Therapy Practical Exam on the second attempt because of safety-related issues, or fails 

to achieve at least 70%, the student will receive a failing grade in the course and will be placed 

on academic suspension.   

  

Program Dismissals:  

If a student drops below a 3.0 GPA, they will be allowed one semester to return the GPA to a 

cumulative 3.0. Students unable to restore their GPA may be dismissed from the program. 

Students cannot receive a grade less than a C in their professional coursework.  Students are only 

allowed to earn a grade of C in up to three (3) courses. Additional policies and information on 

grading and appeals can be found on the graduate school website.  Students that do not meet 

minimum requirements may be dismissed. Please note that a semester GPA that falls below a 3.0 

may cause students to lose their financial aid benefits. Students will then be responsible for 

covering their tuition without the assistance of federal aid.  Knowingly supplying misinformation 

on any program documents is grounds for disciplinary action, including immediate dismissal 

from the program.    

  

Academic Counseling, Health, and Disability Services  

The challenges of college life require a variety of personal strengths and problem-solving skills. 

The Self-Development, Counseling & Special Accommodations Center’s professionally trained 

counselors are available to help students enhance their strengths and develop their abilities to 

effectively manage their experiences of living, learning, and growing at ULM.  

The Self-Development, Counseling & Special Accommodations Center offers many free and 

confidential services to undergraduate, graduate, and professional students. These services 

include individual, couples, and group counseling, consultation, and assistance with referrals. 

Counselors assist students in meeting their increased academic, personal, and social demands. 

Substance abuse prevention, education, intervention, counseling, and referral services are 

available. The Self-Development, Counseling & Special Accommodations Center also provides 

direct crisis intervention services for ULM students. These services may include ongoing 

counseling, referral to university or community resources, or consultation for faculty and staff 

facing a crisis situation.  

  

In addition, counselors design and implement outreach workshops and programs to student 

classes, groups, organizations, and residence halls. These presentations, which are available upon 

request, educate students on a wide range of issues related to personal growth, mental health, and 

enhanced academic performance.  

  



The Self-Development, Counseling & Special Accommodations Center is open Monday through 

Thursday from 7:30 a.m. to 5:00 p.m. and Friday from 7:30 a.m. to 11:30 a.m. Students may 

schedule an appointment by calling 342-

http://www.ulmhealthclinic.com/


Student Fees  

Students registered for classes at ULM will have the office visit fee waived. Other expenses 

incurred during the visit will be billed to the individual insurance company. If a student does not 

have insurance, fees for services are due at the time of the visit.  

  

-Disability Services-   

The University of Louisiana at Monroe strives to serve students with special needs through 

compliance with Section 504 of the Rehabilitation Act of 1973 and the Americans with 

Disabilities Act. A student with a physical disability or learning disability must 1) submit a 

Request for Special Needs Accommodations Form, 2) submit disability documentation that 

substantiates the requested accommodations, and 3) participate in an intake interview with a 

Counseling Center staff person. While requests for disability services may be made at any time, 

it is strongly recommended that students submit the necessary documents to the Counseling 

Center as early as possible. Doing so will facilitate the timely provision of approved 

accommodation. Students may contact the Counseling Center at (318) 342-5220 for an 

appointment. The Center offers a number of opportunities to students with special needs and 

works with the student to eliminate or lessen obstacles to their education. Services of the Center 

include the provision of support to students with permanent or temporary disabilities, individual 

counseling, and assistance with academic accommodations. For additional information, refer to 

the Special Needs section of the Counseling Center website 

(http://www.ulm.edu/counselingcenter/special.html).  

  

Housing accommodations, as well as designated parking for these students, are facilitated by 

other departments on campus.  

  

Financial Aid  

Financial Aid is intended to assist students and their families with the costs of higher education. 

Students may obtain a combination of grants, loans, and campus-work study depending on 

several factors, such as need. In order for financial aid to be processed and awarded, students 

must complete the FAFSA at www.fafsa.ed.gov Once a student’s FAFSA at www.studentaid.gov 

is received and processed in the Financial Aid Office, students will be awarded. Students accept 

awards on student self-service accounts and need to continue to monitor self-service throughout 

the year for financial aid updates. Students may visit, email, or call their financial aid counselors 

when questions or concerns arise. Please visit www.finaid.ulm.edu for office hours and 

counselors’ available times, plus detailed information concerning types of aid and how to receive 

and maintain aid.   

  

Financial aid programs offered through ULM are scholarships, grants, loans, and employment. 

For additional information or questions

http://www.ulm.edu/counselingcenter/special.html


http://www.ulm.edu/admissions/


semester only (summer term does not count). If you do not attend the following semester, you 

must submit a new application and pay the application fee.  

  

It is the responsibility of the student to inform ULM of any attendance at other institutions before 

eligibility is determined by the Admissions Office. Students under academic suspension from 

another institution are not eligible to enroll at ULM. Should a student fail to inform the ULM 

Admissions Office of ineligibility and attend while under suspension, credits earned will be 

voided.  

  

Clinical Education Policies for Students  

  

Tools Used to Assess Performance:   
CPI Progression Through Clinical Education   

Students are expected to have reached “Entry-Level Performance” on the CPI for all 18 

performance criteria prior to the culmination of their terminal clinical education experience in 

year three, semester 9. In order for students to move through the clinical education curriculum, 



University official to whom the request was submitted, that official shall advise the student of the 

correct official to whom the request should be addressed.   
   
The right to request the amendment of the student’s education records that the student 

believes is inaccurate, misleading, or otherwise in violation of the student's privacy rights 

under FERPA. A student who wishes to ask the school to amend a record should write to the 

school official responsible for the record, clearly identify the part of the record the student wants 

changed and specify why it should be changed. If the school decides not to amend the record as 

requested, the school will notify the student in writing of the decision and the student's right to a 

hearing regarding the request for amendment. Additional information regarding the hearing 

procedures will be provided to the student when notified of the right to a hearing.   
   
The right to provide written consent before the University discloses personally identifiable 

information (PII) from the student's education records, except to the extent that FERPA 

authorizes disclosure without consent. The school discloses education records without a 

student's prior written consent under the FERPA exception for disclosure to school officials with 

legitimate educational interests. A school official is a person employed by ULM in an 

administrative, supervisory, academic, research, or support staff position (including law 

enforcement unit personnel and health staff); a person serving on the board of trustees; or a 

student serving on an official committee, such as a disciplinary or grievance committee. A school 

official also may include a volunteer or contractor outside of ULM who performs an institutional 

service of function for which the school would otherwise use its own employees and who is 

under direct control of the school with respect to the use and maintenance of PII from education 

records, such as a



IV. ULM DPT Policies and Procedures Manual Attestation Form  
318.342.1265  

  

  

  

ULM DPT Program Policies and Procedures Manual Attestation Form  

  

I __________________________ attest that I have received and reviewed the ULM DPT 

program policies and procedures manual. I also confirm that I understand and agree to the 

expectations and responsibilities of my role as it relates to the program and University policies 

and procedures in which I will uphold to the best of my abilities. My signature below represents 

my full acknowledgement and compliance.   

  

  

  

  

  

  

  

  

  

_______________________________                                                    __________________  

Signature                                                                                                   Date   

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  
ULM is a member of the University of Louisiana System • AA/EOE  


